Administrator Thirdway Human Rights and Development (Ghana) 

About Thirdway  

Thirdway Human Rights and Development is a small non-profit organization based in the Netherlands dedicated to the promotion of human rights in the West African nation of Ghana and all across the planet. It is associated with Thirdway Human Rights Education and Development America based in the U.S., which works on human rights education and development, further associated locations are in France and Ghana.

As with many other human rights groups, our actions are based upon the firm belief that all people, simply by virtue of our common humanity, have certain fundamental rights, which are indivisible and universal, and that the totality of all human rights are closely intertwined with efforts at development and the creation of open societies. Therefore, our work is centred on the idea that the realization of civil and political rights cannot occur so long as social and economic rights are not both recognized and protected. The mother of a family may have the right to freely cast her ballot in fair elections and participate in government, but she can't fully exercise that right if she is beset by concerns of how she will afford the school fees for her children's education or how she will provide tonight's dinner. Ultimately our goal is to increase independence from the bottom up while significantly decreasing the need for international aid organizations such as ours.
In our own terms we want to prevent and find a cure to development ’AIDS.’ - Acquired Immune Dependency Syndrome.

Thirdway is currently looking for: 

Administrator for Thirdway HRD Ghana
To coordinate the general activities of the organization on the ground 
starting:          As soon as possible
Duty station:   Ho 
Duration:        One year with possibility of extension based on performance 
TASKS/ Job Description 

The person should be an ‘all-rounder’ who can initially combine the following tasks which will later be separated depending on progress on the ground:   
• Coordinate the general activities of the organization in Ghana
• Run effectively the micro-credit program of the organization
• Should be willing to go round, collect contributions from credit beneficiaries and properly document proceedings   
• Ensure that the communication flow among volunteers in Ghana is dynamic and effective

• Make sure there is effective communication between external volunteers based in Europe and the US and local volunteers
Should work closely with the Founder and CES (Chief Executive Servant) of the organization
Develop, plan and implement local fundraising strategies to help raise funds for the organization this is very crucial as pre-condition for selection
 
• Assisting in other representative administrative tasks (for instance working closely with the registrar general office on matters of the organization)
• Conducting meetings and writing of reports 

• Contributing to further uplift the image of the organization in Ghana through effective marketing of its activities 

• Take and upload pictures and videos necessary for the website of the NGO 

• Act as a reporter and field coordinator of the School at Kasoa
Special circumstances: The job requires the flexibility to frequently travel between Ho and other project areas/units; however, the successful person will permanently be based in Ho.  There would be no separate accommodation and feeding allowances.
Requirements 
• A university degree in Economics, Marketing, Political Science, or related fields/Senior High School graduates are eligible to apply 
• A minimum working experience related to management position is required
• Leadership, planning, project writing and good verbal communication skills  
• Able to work independently, pioneering qualities (taking initiative, a self starter)
• Flexibility and capability: flexible attitude, yet result oriented
• Team spirit, enthusiasm and commitment
• Some relevant experience in the field of fundraising will be a plus 

• Likewise, some experience in NGO management position would be desirable  

• Ability to handle our video camera effectively for good quality videos and pictures for our website 
• Computer and communication skills: good basic IT knowledge (Word, PowerPoint, MS Windows, Excel, Photoshop etc.) and Internet, Skype, Google Talk, YouTube, twitter, face book etc.  The use of Skype and Google Talk is a must and one must be ready to learn how to use these communication tools. Our offices are basically Virtual that is to say one would be working mainly with the computer and the internet and would not necessarily be pinned down to one location called office.
Knowledge on website management shall be an added value
• Should have some networks and links profitable for the NGO 

• Should above all be prepared to learn any further ‘petit-skills’ essential for running modern organizations   
• Have understanding of the dynamics of working in an intercultural environment within our Virtual office online in addition to knowledge on relationships and sensitivities within the Ghanaian society as well as to the needs of our target groups. 
• The ability to operate in an environment where on one end there are facilities and tools to work with whereas at the other end there are virtually none.
• Should be able to work under occasionally frustrating/stressful conditions and have personal interest in human rights and development
Reporting:
The successful candidate shall report to the CES (the chief executive servant) and the National Executives of Thirdway Ghana
Supervision: Under the leadership of the Patron in Ghana
How to apply

This position is open to all including volunteers however; preference would go to Ghanaian based candidates due to financial considerations.
One can download the application form from www.third-way.org under apply now.

Do visit as well www.thirdwayhrd.org 

Selection procedures would take place as soon as possible
Interview would be conducted online with Skype and Google talk.
Complains from candidates shall be handled before definite appointment is announced. 
Please do state your Conditions and Terms of Service for easy reference and negotiations and do take into account the current economic crisis in your demands.
For any further inquiries on the contents of the position, please contact: christophdamalie@third-way.org alternate ghana@third-way.org  Tel: +31612386302
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